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1. O0uue moy10:xKeHU
1.1. [annoe IlonoxkeHue o 3ammTe NEPCOHAIBHBIX HaHHBIX (nanee I[lomoxkeHue)
pa3paboTaHO B COOTBETCTBUH C:
e @3 0t127.07.2006 Nel52-D3 «O nepcoHATbHBIX JaHHBIX);
e @®3 or 25.07.2011 Ne261-®3 «O BHecenun usmeHeHuid B @3 O mnepcoHaNIbHBIX
TAHHBIX»;
e [locranoBnennem IIpaButensctBa P® ot 17.11.2007 Ne781 «OO0 yTBepKaeHUU
[Tonoxxenus 06 obecrieueHUU 6€30MaCHOCTH MEPCOHATBHBIX JAHHBIX MPH UX 00paboTKe
B UH(OPMAIIMOHHBIX CUCTEMAX NEPCOHAIBHBIX JAHHBIX);
o [locranosnenuem I[lpaButensctBa PD ot 15.09.2008 No 687 «OO6 yTBepKIeHUU
[TonoxxeHnss 06 0coOEHHOCTAX 0OpPaOOTKU MEPCOHATIBHBIX JAHHBIX, OCYLIECTBIIIEMOMN
0€3 HCIIONIb30BaHMSI CPEICTB aBTOMATH3AII;
o [Ipukazom ®CTIK Poccun No55, ®CBH Poccun Ne86, Munundopmcnsizu Poccun
No20 ot 13.02.2008 «OO6 yrBepxknenuun Ilopsaka mnpoBeneHHs KiacCU(pUKAIUU
MH()OPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX»;
e Tpynoseim kogekcoMm PD ot 3012.2001 rimasoit 14,
e Koncturynueit PO u npyrumMu HOpMaTUBHBIMU JIOKYMEHTAMM.
1.2. Hacrosmee Ilonoxkenue ompeznenser MNOPSAIOK 00paObOTKH MEPCOHATBHBIX
nanHbeiXx padoTtHUkoB ['BJIOY nerckuit cam NeS8 IlentpanbHoro painioHa CaHKT-
[letepOypra u rapaHTud KOHOQUACHIMAIBHOCTH CBEJIEHUH, MPEeaOCTaBISEMbIX
PYKOBOJIUTEIIO YUPEKIACHUS.
1.3. Ilensto Hacrosimero IlomoxeHus sBIseTCs OOECHEYEeHUE 3allUTHl  IpaB
rpa)<IaHuHa Ipu 00pabOTKe €ro MepCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3alIUTHI IPaB HA
HETPUKOCHOBEHHOCTh YAaCTHOM KU3HU, JINYHYIO U CEMEUHYIO TalHY .

2. IloHsiTHE M COCTAB MEPCOHATbHBIX TAHHBIX
2.1. Tloxm mepcoHadbHBIMU JaHHBIMH pPAaOOTHHMKOB TIOHMMAaeTCcs HH(OpMAaIHS,
HeoOxoaumasi paboToAaTeN0 B CBSI3U C TPYAOBBIMU OTHOIICHUSMU U Kacarollascs
KOHKPETHOTO pa0OTHHKA, & TAK)Ke CBEIEHUS O (akTax, COOBITHSX U 0OCTOATEIBCTBAX
’KU3HU pabOTHHKA, TO3BOJIAIOIINE UACHTU(ULIUPOBATH €r0 JUYHOCTb.
2.2. CocraB nepcoHaIbHBIX JAHHBIX PA0OTHHKA:
® AHKETA;

aBroonorpadus;

e o0Opa3oBaHMUE;

® CBEJCHMS O TPYIOBOM U OOILEM CTaXKe;

® CBEICHHS O MPEIBIAYIIEM MeCTe PabOTHI;

® CBEJCHMS O COCTAaBE CEMbH;

® TIAaCTIOPTHBIC TaHHBIC,

® CBECHMS O BOMHCKOM YyYeTe;

e cBejieHHs O 3apa00THOM TIaTe COTPYIHHUKA;
® CBEJCHMS O COLMAIBHBIX JTBIOTaX;

® CIEIHNAIbHOCTD;



® 3aHMMaeMasi JOJDKHOCTB;
® pasmMep 3apabOTHOM TUIATHI;

® HaJMYue CYJAMMOCTEH;

® aJpec MeCTa KHUTEIbCTBA;

e JoMaIHui TenedoH;

® CojiepKaHUE TPYOBOTO JIOTOBOPA;

e CojicpKaHUE JICKIapaIiy, 0JaBacMOM B HAJIOTOBYIO HHCIICKITHIO;

® TIOJIMHHUKH U KOTIMH MIPUKA30B 0 JJMYHOMY COCTaBY;

® JIMYHBIC JICJIa U TPYIOBbIC KHIKKH COTPYIHUKOB;

® OCHOBAHHS K IPUKAa3aM IO JUYHOMY COCTaBY;

e jieNa, CoJEpKalue MAaTEPHUAJIbI 10 MOBBIMICHUIO KBATHU(PUKAIUU U IEPEIIOTOTOBKE
COTPYJIHHUKOB, MX aTTECTAIINH, CITy)KCOHBIM PacCiieI0BAHUSM;

® KOIIMH OTYETOB, HAMPABJISICMbIC B OPT'aHbl CTATUCTUKH;

® KONUH IOKyMEHTOB 00 00pa3oBaHUH;

¢dororpaduu ¥ HHBIC CBEJICHHUS, OTHOCSIINECS K MIEPCOHATBHBIM JTAHHBIM pa0OTHUKA;

® PEKOMEHJALMU, XapaAKTEPUCTUKU U T.II.
2.3. YxazaHHbIe B 1.2.2. CBEJCHHS SBISAIOTCS KOH(MDUICHIIMAIBHBIMA M HE TMOJJICKAT
Pa3TIIallEHUI0 HHAYE KAK [0 OCHOBAHUAM, IIPEYCMOTPEHHBIM 3aKOHOAATENBCTBOM PD.

3. Coop, 00padoTKa U XpaHeHHe MEPCOHAIBHBIX JaHHBIX padoTHukoB I'BIOY
3.1. OOpaboTka NEpPCOHAIBHBIX JAaHHBIX — 3TO CcOOp, 3aluCh, CHUCTEMAaTHU3AIus,
HAKOIUIEHWE, XpaHEHUe, YyTouHeHue (OOHOBIIEHME, UW3MEHEHHUE), W3BJICUCHUE,
UCIIOJIb30BaHUE,  nepenada  (pacmpoCTpaHEHHWE,  MPEJOCTABICHHE,  JIOCTYII),
o0Oe3nuuuBaHue, OJOKUPOBAaHUE, yJaJI€HHE, YHUUYTOXKEHHE, COBEpIIAEMOE C
MCIIOJIb30BAaHUEM CPEJICTB ABTOMATH3ALMHU WK 0€3 HCIOJIb30BAHMS TAKUX CPEICTB.

3.2. OO6paboTka TEPCOHAIBHBIX JaHHBIX OCYIICCTBISCTCS I oOecredyeHus
COONIOZICHNUST 3aKOHOB W MHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB (COAEWUCTBUS B
TPYAOYCTPOMCTBE, MPOJBIKEHUU MO CIy»)O0e, 00ecreueHUr IUYHOM OEe30MacHOCTH,
KOHTPOJISI KayecTBa M KOJMUYECTBA BBIMOJIHAEMOI padOThl, 00ecneYeHns: COXpPaHHOCTH
MMYIIIECTBA, OIJIAThl TPY/a, OJb30BaHUS JIbIOTaMHU ).

3.3. [TlomyuenHsle  mepcOHanbHBICE  JaHHBIE  MOAJEXKAT  0OpabOTKe  Kak
HEaBTOMATHU3UPOBAHHBIM CIIOCOOOM, TaK M C UCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3ALIHH.
3.4. HeaBromatu3upoBaHHOW 00pabOTKON mepcoHaNbHBIX naHHBIX B ['BAOY
ABIISETCA:

® 3aII0JIHEHUE U BEJICHUE TPYIOBBIX KHUXKEK;

® 3aI0JHCHHUE JIMYHBIX KapToueK paboTHUKOB (yHH(pHIMpoBaHHas popma T-2);

e BeJCHME ITPUKA30B Ha 3apIuiaTy, IPEMUU;

® yYeT W XpaHEHHUe JeN 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIICHHSIX

3.5. ABTomaTtu3uMpoBaHHOW 00paboTKON nepcoHalbHbIX AaHHBIX B ['BJIOY sBasercs
BEJICHUE OJJICKTPOHHOM 0a3bl MEPCOHAJIbHBIX JAHHBIX COTPYIHHUKOB C IOMOIIBIO
aBTOMaTU3MpPOBaHHOM cuctemsl [laparpad.



3.6. Pabora c cucremoii Ilaparpad moszBomsier agmunuctparuu ['BJIOY wactuano
aBTOMATU3MPOBATh  YIPABICHYECKYIO JCSITENIBHOCTh, B T.4. KaJPOBBIM COCTaB
YUpPEXKJACHUS, CBOECBPEMEHHO HAIMpaBisATh MEJIaroruyeckuii MepcoHall Ha KYypChbl
MOBBIIICHUS KBATU(UKAITIH, OTCIC)KHBATH CPOKH MPOXOKACHUSI aTTECTAITUHU U T.1I.

3.7. [IlepcoHanbHbl€ JaHHBIE MPEJOCTABISIIOTCA CaMUM  PAOOTHUKOM  MyTEM
3aroJHEHUsI aHKEThl YCTaHOBJICHHOU QopMbl. PaboToaaTenb 0053aH NpU UX MOTYyYECHUU
MIPOBEPUTH 3asIBJICHHBIC TAHHBIE TIPEIBIBICHHBIM TIOITBEPKAAFOIITIM JOKYMEHTAM.

3.8. AHKeTa coIepKUT BOMPOCHI O MEPCOHATBHBIX JAaHHBIX pA0OTHHUKA.

3.9. Amkera q0/KHA OBITH 3aM0JHEHA PAOOTHUKOM JTUYHO. BCe Mot aHKEeThI TOJKHBI
OBITH 3aIOJIHEHBI, a MPU OTCYTCTBUU MHGOPMAIIMK B COOTBETCTBYIOIIEH IMOJIE JTOKEH
cTaBUTbCs Tpoyepk. CoKpallleHus MpU 3allOJTHEHUM aHKEThbl HE JIOMYCKaIOTCs, TaK ke
KaK W WCIPaBICHUS W 3a4epKUBaHUSA. B 3TOM ciydae paOOTHHK OO0s3aH 3armOJHUTH
aHKETY 3aHOBO.

3.10. Ankera pabOTHHMKA XpaHUTCS B JUYHOM JieJieé y OTBETCTBEHHOTO JIMIIA
paboToaaTesns BMECTE ¢ MMPEAOCTABICHHBIMU JOKYMEHTAMH.

3.11. Jlmunoe neno paboTHHKA OPOPMIIIETCS B JICHh BCTYILUICHHUS TPYIOBOTO JIOTOBOpA
B CHITY.

3.12. JluyHoe neno XpaHUTCS B Mmankax «Jleno» yctaHoBiaeHHOro oOpasiia, Ha KOTOpOi
yka3biBaroTcs HoMep aena u O@.1.0. paboTHuxka.

3.13. Jlnunoe meso BKJIOYAET ABE MBETHBIC (poTorpadum padboTHHKa 3X4 CM.

3.14. Bce mOKyMEHTHI JIMYHOTO Jiea XPaHATCS CTPOro B XPOHOJIOTMYECKOM TOPSAJIKE, C
MIPOCTABJICHUEM JIaThl X MOJYICHHS, a TAKKE HyMEpaIlny.

3.15. JluyHoe Jeno Tmocie MpeKpalleHus TPYJIOBOTO JOTOBOpa C COTPYAHHKOM
MepeIaeTCsl B apXUB, U XPAHUTCS YCTAHOBIICHHBIE 3aKOHOATEIILCTBOM CPOKHU.

3.16. Cotpyanuxu 'B/IOY umeroT mpaBo Ha OT3BIB COTTIACHs HA 00pabOTKY
MEPCOHANIBHBIX JTAHHBIX, KOTOPBIH 0QOpMIIsieTCs: B CBOOOIHOM hopMe HA UM
3aBEIYIOMIETO.

3.17. Tlpu o0oO6paboTKE TEPCOHANBHBIX JIAHHBIX AIMUHUCTPAIMS  YIPEKICHUS
pykoBojacTByeTcs ctatheld 86 TpynoBoro konekca Poccuiickoit @enepanumu.

4. Tlepenaua nepcoHAJbHBIX JAHHBIX
4.1. Ilpu ocCylIeCTBIEHUM TNEpPeaayd NEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB TPETHUM
JUaM paboToaaTeNb 00s3aH:
e HEe cooOIIaTh MEpPCOHAIbHbIE JaHHbIE 0€3 MOJYyYEeHHOTO0 MHCbMEHHOIO COTJIACHS
pabOoTHUKA, KpOMe€  CilydaeB, KOrja Takue  OOS3aHHOCTH  YCTAHOBJICHBI
3aKOHO/ATEIbCTBOM;
e HE TiepelaBaTh IMEPCOHAIbHbIE JaHHblE pa0OTHUKA [UIsI HCIOJb30BaHUS B
KOMMEPUECKHX I1eJIfX;
e TpeOOBaTh OT TPETHUX JIMIl COOJIOIEHUS TpaBuUi pPabOTHl € TEPCOHATBLHBIMU
JAHHBIMH, a TAKXKE MPEIOCTABICHUS MHUCbMEHHOTO TOJTBEPKIACHUS HCIOJIb30BAHUS
MEPCOHANBHBIX JAHHBIX B TOPSAIKE, MPETyCMOTPEHHBIX HACTOSIIUM TOJIOKEHUEM O
3aIUTe MEPCOHATBLHBIX TAaHHBIX;



e JaBaTh JOCTYN K TIEPCOHAIBHBIM JaHHBIM  TOJBKO  JIMIAM, HMEKOIIUM
COOTBETCTBYIOIIMHI JOMYCK U UCHOJIB3YIOIIUX UX TOJBKO JIJISl BBIMOJHEHUS] KOHKPETHBIX
MOJTHOMOYMI;
e He ucTpeOoBaTh HHGOPMAIIUIO O COCTOSIHUM 370pOBbsl paOOTHHKA, 32 UCKIIOUCHUEM
JAHHBIX, KOTOPbIE MOTYT TMOBJIHMSATH Ha MCIOJHEHHE PAOOTHUKOM CBOUX TPYAOBBIX
00s3aHHOCTEH.

5. locTyn K NePCOHAIBLHBIM JaHHBIM COTPYAHUKOB
5.1. BuytpeHHuil nocTym - ucnoljib3oBaHue uHpopmanuu padorHukamu ['BOY.
[IpaBo noctyna Kk NEPCOHAIBLHBIM TaHHBIM PAOOTHUKA UMEIOT:
e pykoBoautesb ' BOY;,
® caMm paOOTHHUK.
5.2. BHemHHM# [I0OCTynm - TOCYJapCTBEHHBIE CTPYKTYphl. llepcoHanbHble aaHHBIC
pPaOOTHUKOB MOTYT MPEIOCTABIATHCS TOJIBKO IO 3aMpOCy KOMIETEHTHBIX OPTaHOB,
MMEIOIINX COOTBETCTBYIOIIHNE MTOJTHOMOYHS:
e I[[CHTpaAJM30BaHHAS OyXTaJITCPHUs PAOHA;
e (beaepasnbHas HAJIOTOBAs CIIYXKO0a;
® IIPaBOOXPAHUTEIIHPHBIC OPTaHBI,
® OpraHbl CTATUCTUKH;
e OIOpO KPEIUTHBIX UCTOPUI;
® BOCHKOMATHI;
® OpraHbl COIMAIBLHOTO CTPAXOBAHUS;
® [ICHCUOHHBIC (POH/IBL;
® [10/Ipa3/ielIeHUs MyHUIIUIIAIbHBIX OPTaHOB YIIPABICHUS.
5.3. /[pyrue opranuzamnuu - TpeTrbu smna. CefeHuss 0 paOOTHUKE, B TOM YHUCIE
YBOJICHHOM, M3 JAaHHBIX apXWBa MPEIOCTABISAIOTCS TPETHUM JIMIIaM Ha OCHOBAaHUU
MMCbMEHHOTO 3asBJICHUSI CAMOTO paOOTHHKA.
5.4. PonctBeHHWkM ©  uieHbl ceMmel. IlepcoHanbHBle JaHHBIE PaOOTHHKA
MIPEIOCTABIIAIOTCS POJCTBEHHUKAM WM Yi€HAM €ro CEeMbH TOJIBKO C MHCHBMEHHOTO
pasperieHus: pabOTHHUKA.

6. O6s3aHHOCTH padoToAaTeIsI
6.1. B menax wucnomHeHus TpeOoBaHMK 3akoHoAaTenbcTBa P® mpum oOpaboTke
MEPCOHANIBHBIX JaHHBIX, BCE PA0OOTHHUKH JIOJDKHBI MCTIONHATH YCTAHOBIICHHBIN MOPSIIOK
paboThI:
e PaboTta ¢ mepcoHanbHBIMU JAaHHBIMU PAOOTHUKOB JIOJDKHA HE HAPYIIATh TPeOOBaHUN
3aKOHOJIaTeIhCTBA PD W JIOKATBbHBIX HOPMATHUBHBIX aKTOB OPTaHU3AIlMU, W JOJDKHA
OBITH HEITOCPEICTBECHHO CBS3aHa C OCYIICCTBICHUEM UMHU CBOUX TPYIOBBIX (DYHKITHH;
e [Ipu cOope n 00pabOTKE MEPCOHANBHBIX JaHHBIX paOOTHUKA pabOTOAATENb JTOJKECH
pykoBoactBoBatbcsi Konctutyuuen PO, TpynoBeim koaekcom PO wu wuHbIMHU
(dheneparbHBIMU 3aKOHAMH.



o [lepcoHanbHble JaHHbIE pPa0OTHUKOB  JIOJDKHBI ~ OBITH  TOJYYEHBI  TOJBKO
HETIOCPEeNCTBEHHO y Hero. Ecnmm mist oOpaboTKM ero JaHHBIX WM WX TOJyYeHUs
MPUBJIEKACTCA TPETHU JUIIA, TO paOOTHUK JOJDKEH JaTh MPEIBAPUTEIBHOE MMCHMEHHOE
cornacue Ha 3T0. OMHOBPEMEHHO PAaOOTHHUK JOJDKEH OBITh YBEAOMJIEH O IEsIX cOopa
MHPOpPMAIIUU, HMCTOYHUKAX €€ TMONYYCHHs, a TakXKe O TOCIEACTBHAX OTKa3a OT
MPEIOCTaBIICHUSI TUCBbMEHHOTO COracus Ha cOOp MH(pOpMAaIIHH.

¢ [lepconanbHble naHHbIE Pa0OTHUKA O €r0 MOJUTHYECKHX, PETUTHO3HBIX W HHBIX
yOeXKACHHSIX, YaCTHOW KHU3HU, a TaK)Ke WICHCTBE B OOIIECTBEHHBIX M MPOQCOIO3HBIX
OpraHM3aIysIX HE TOJIekKAT cOOpY, €CIIM HHOE HE MPETyCMOTPEHO 3aKOHOIATEITHLCTBOM.
e 3amuTa MEepcoHaJIbHBIX JAHHBIX paOOTHUKA JODKHA 00€CIeUrBAaThCS MOJHOCTHIO 32
cyeT paboToAaTels.

e 3apenyrommii ['BJIOY o006s3an mpu mpueme Ha paboTy, a TakkKe NOpU JIFOOBIX
M3MEHEHHUSAX TMpaBWiI pPadOThl C NEPCOHAIBHBIMH JaHHBIMU O0S3aHO MHUCHMEHHO
3HaKOMHUTb C HUMH BCEX PaOOTHUKOB.

7. O0s3aHHOCTH PadOTHHKA
7.1. PabGotHuK 00s3aH:
e mepeaaTh  pabOTOJATEI0  BCE  IEPCOHANIBHBIC — JaHHBIC,  yKa3aHHBIC B
COOTBETCTBYIOIHX JOKYMCHTAX;
® B YCTaHOBJICHHBIN IMpaBHJIaMH CPOK COOOIIATh pabOTOHATEII0 00 M3MCHCHUU CBOHUX
MIEPCOHAJIBHBIX JIJAHHBIX.

8. [IpaBa padoTHUKA
8.1. PabGoTHWK MMeeT mpaBo:
® Ha MPOCMOTP MEePCOHATBHON MH(pOPMaLIMU, UMEIOIIeHcs y paboToaaTens;
e Ha CBOOOJHBIN OECIUIATHBIA M HEOTPAHUYECHHBIA JOCTYN K CBOMM MEPCOHAIBHBIM
JAHHBIM, B TOM YHCJIE TPABO HA MOJy4YEHHE MOATBEPKIAIOIMIUX JOKYMEHTOB B BHUJE
CIPAaBOK, KOMUI WM B BUJIE HHOTO PYroro opUIMaibHOro JOKyMEHTA,;
e TpeOOBaTh BHECTH U3MEHEHHUS WJIM YJaJIUTh TEPCOHAIBHYIO HWH(OpMaIuio,
MOJIy4YE€HHYI0 paboTo/1aTeleM B HapylIeHHE HACTOSIIUX npaBuil. VI3MeHeHus BHOCSTCS
Ha OCHOBAHUM MUCbMEHHOTO 3asBJICHUS] pA0OOTHHKA;
e 110TpeOOBaTh OT pabOTOJATENs] U3BECTUTh BCEX JIMI, pPaHEE MOJIYyYHMBIIMX IO BUHE
paboToaartesis HEMOJIHbIE UM HEBEPHBIE NTEPCOHAJIBHBIE TAHHBIE O PAOOTHHKE;
e 00anmoBaTh B CYJEOHOM TOpsKE JIOObIE HENpaBOMEpHbIE JEHCTBUSA WM
OezneiictBue paborodaTenss npu O0OpaOOTKE U 3alllUTe MEPCOHAIBHBIX JIaHHBIX
paboTHHKA.

9. 3ammuTa NePCOHATbHBIX JAHHBIX PA0OOTHUKOB
9.1. TlepconanpHbie MaHHBIE PAOOTHUKOB YUPEKIACHHUS XpAHITCS B KaOWHETE
3aBEAYIONIECTO, B HecropaeMoMm ceiide, a Takke B 3JCKTPOHHOM BHUAC Ha JOKAIBHOU
KOMITbIOTEpHOU cetn. JIBepp oOoOpyaoBaHa HaaexXHBIM 3aMkoM. Jloctym K
ANIEKTPOHHBIM 0a3aM JaHHBIX, COJAEpIKAIUX TEePCOHATbHBIE JaHHBIE PAOOTHHKOB,



o0OecneunBaroTcsi cucreMoil maponeil. [laponu ycTaHaBAMBAIOTCS — 3aBEIYIOIIUM
I'bOYVY.

9.2. XpaneHue mnepcoHaNbHBIX AaHHBIX paboTHHKOB ['BJIOY ocymecTBisiorcs B
MOPSAKE UCKITIOYAIOIINM JOCTYI K HUM TPEThUX JIUII.

9.3. B I'BJIOY wumeercs yTBEpXKIEHHBIH 3aBEAYyIOIUM MIEPEYEHb JTOJIKHOCTEM,
UMEIOIIUX JIOCTYN K TMEPCOHAIbHBIM JaHHbIM. J[aHHBIA AOCTYH HEOOXOIUM MM ISt
MTOJTHOIIEHHOTO WCITOJTHEHHS X TPYAOBBIX 00si3aHHOCTEH. JloKyMeHTHI 1 nHpopmaIus
n30MpaTebHO U 000CHOBAHHO paCIpeIeNICHbl MEX Ty pa0OTHUKAMH.

9.4. JlocTtym K MEpCOHAIBHBIM JaHHBIM 0€3 CIECIHAIBHOTO Pa3pEIICHUs] HMEIOT
pabOTHUKH, 3aHUMAIOIINE B OPTaHU3AIMHU CIEAYIONINE TOKHOCTH (TOJIBKO B Mpeeiax
CBOEH KOMIIETEHIUN):

e 3apenyromuii ['BJIOY;

e 3aMeCTUTEIM 3aBEAYIONIETO.

9.5. C ocranpHbIMH pabOTHUKAMU TPOBEACHA pa3bsACHUTENbHAas paboTa 1O
NPEAYNPEKACHUIO YTpaThl IIEHHBIX CBEICHUM TpU padoTe ¢ KOHOUICHIIMAIbHBIMU
JIOKYMEHTaMH.

9.6. JlocTymn K mepcoHaIbHBIM JAHHBIM UMEIOT CJISAYIONINE BHEIIHUE CTPYKTYPHI:

9.7. B orcyrcTBHE pabOTHUKA, UMEIOIIECTO JOCTYI K MTEPCOHAIBHBIM JaHHBIM, Ha €T0
pabodeM MecTe HE JIOJDKHO OBITh JJOKYMEHTOB, COJIEpXAIUX MEPCOHAIbHBIC JTaHHBIC
paboTHUKa. YOopka B KaOWHETE OTBETCTBEHHOT'O JIMI[A MPOBOJUTCS TOJILKO B €r0
MIPUCYTCTBUH.

9.8. [Ilpu yxozae B OTHYCK, CIy>KEOHON KOMaHIUPOBKE M UHBIX CIydasX JJIUTEIHLHOTO
OTCYTCTBUS pabOTHHKA Ha pabodyeM MecTe, OCIeIHUN 00s3aH nepeaaTh JOKYMEHThI U
WHBIE HOCUTEIH JIUIaM, UMEIOIIUM JTIOCTYM K MePCOHATbHBIM JaHHBIM.

9.9. Jloctym K TIEPCOHANBHBIM JIaHHBIM MOET OBITh TIPEIOCTaBICH WHOMY
pPabOTHUKY, OHKHOCTh KOTOPOI'O Ha BKJIIOUEHA B CIMCOK JOJIKHOCTEW COTPYIHUKOB,
MMEIOUIUX JOCTYNl K IMEpPCOHAJIbHBIM JIaHHBIM, KOTOPOMY OHHU HEOOXOIUMBI ISt
UCIIOJIHEHHSI €Tr0 TPYAOBBIX oO0si3aHHOCTEW. B Takom ciydae, naHHBI paOOTHHK
MPOXOJUT MpOoLEaypy opopMIIeHHs JOCTyMa K IEPCOHAIBHBIM JaHHbIM. OHa BKJIIOYAET
B ce0s:

® O3HaKOMJIEHHE PabOTHHUKA MO OAMUCH ¢ HacTos MM [lonoxxennem;

® [OJMUCAHUE C JAaHHBIM PaOOTHUKOM MHUCHMEHHOrO 0053aTeNbCTBA O COOJIIOACHUU
KOH(PUJIESHIIMAIBHOCTH TIEPCOHATBHBIX JaHHBIX PAOOTHUKA, COOJIOJCHUS MPaBHJI HMX
00paboTKH.

9.10. TlepconanbHbIe JaHHBIE PAOOTHHUKA MOTYT TaKke OBITh OTIPABIEHBI MO TOYTE,
TOrJa Ha KOHBEPTE JEJaeTcsi HaANuch O TOM, UYTO MHUCbMO  COAEPKUT
KOH(pHICHIIMATbHYI0 HHPOPMAIIHIO U 32 €€ HE3aKOHHOE pasTialleHHe MpeyCcMOTpeHa
OTBETCTBEHHOCTh JEHCTBYIOIIUM 3aKOHOAATEILCTBOM P®D. O0s3aTenbHO 10KHA OBITH
OIKUCh.

9.11. B I'BJIOY Takxke OCYIIECTBISIOTCS JOTOIHUTEIHHBIE MEPONPHUATUS IO 3aIUTE
MePCOHAIBHBIX JIAHHBIX:

e paszpaboTaH MOPSAIOK YHUUTOKEHUSI HHPOPMAITUH;

® OpraHu30BaH KOHTPOJIb MOCETUTENEH yUpEeKICHNUS;



® HCIIOJIb3YETCs BUACOHAOIIOICHUE;
® OpPraHM30BaH MPOMYCKHOUW PEXUM C TIOMOIILI0 TOMO(OHA.

10. OTBeTcTBEHHOCTH 32 pasrijameHue MHGOPMAIUH, CBA3AHHOM ¢
MEePCOHABHBIMH JaHHBIMHU PA0OTHHKOB
10.1. Jluna, mnpu3HaHHBIE BUHOBHBIMU B HApPYIICHWU TMOJIOKEHUH HACTOSIIETO
[TonoxxeHnss O 3alUTe MEPCOHANBHBIX JAaHHBIX PaOOTHUKOB, NPUBIEKAIOTCS K
JUCHUIUIMHAPHOW,  AQJMUHHUCTPATHUBHOM, TIPAXJAHCKO-NPABOBOM M  YIOJIOBHOM
OTBETCTBEHHOCTHM B TIOpPSAJKE, NPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM PP u
JIOKaJIbHBIMU HOPMATUBHBIMHU aKTaMHU.

11. 3axkaouuTebHBbIE MOJIOKEHHS
11.1. Hacrosimee [TonoxxeHue BCTyaeT B CUITY C AaThl €T0 YTBEPKACHUS 3aBEIYIOIINM
I'GJ10V.
11.2. Hacrosimee Ilomoxenue aeicTByeT no pacnopspbkeHus 3aBenyromiero I'bJIOY o
MIPU3HAHUH €TO YTPATHBIINM CHITY.



